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padoTHHKaMH padoToaaTeN sl 0 CIyYasaX CKJIOHEHUS HX K
COBEPIIEHHI0 KOPPYNIMOHHBIX HAPYIIEHUI H MOPSIKE
PACCMOTPEHUSA TAKUX COO0IEeHNHA B MyHHIINIIAJILHOM OI0MKETHOM
00pa30BaTeILHOM YUPEKAeHHH TOMOJTHUTEILHOr0 00pa3oBanus
Hdom perckoro Teopuyecrna m.r.t. CocnbBa
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1.001mue noJ1oKeHus

l.1.Hacrosmee  IlomoxeHume  ompenensier — MOPSAOK  HHOOPMEHPOBAHUS
paboromarenst paboraukamu MBOY JIO JJAT mnrr. Cochea (mamee —
y4IpeXJeHHE) O CIydasX CKIOHEHUS PabOTHHUKOB K COBEPIIEHUIO KOPPYIILIHOHHEIX
IIPaBOHAPYIIEHUN U O CIy4asX COBEPIICHUS KOPPYMIIIMOHHBIX IMTPaBOHAPYIIEHUIH
IpyruMy pabOTHUKAaMH, KOHTPareHTaMH, HHBIMH JIAIIaMH.

I1. OcHoBHBIE MOHATHSA

2.1. B memsix Hacrosero [1oI0XeHUS UCIOTB3YIOTCS CIEIYFOIHE TOHSTHSL:

- paboOTHHUKH - (U3MYECKHE JIMNA, COCTOSIIME C YYPEKICHHEM B TPYLOBBIX
OTHOIIEHHUSX Ha OCHOBAHUU TPYIOBOTO JOTOBOPA;

- yBemoMieHHMe O (akTe oOpallleHHsS B IIeNIX CKJIOHEHHsS paboTHHKA K
COBEPILECHUIO KOPPYILIUOHHBIX IPAaBOHAPYIICHUN JTHOO O CIydasX COBEPLICHUS
KOPPYILMOHHEIX IIPaBOHAPYLICHUH JPYrUMH pabOTHHKAMH, KOHTPAreHTaMH,
HHBIMH JIMIIAMH - COOOIIeHHe paboTHHKAa 00 OOpallleHHH K HeMy B IEJSX
CKIIOHEHMS K COBEPIIEHUIO KOPPYNIIMOHHBIX IMPABOHAPYIIEHMM 00 crasiuei
H3BECTHOHM pabOTHHKY HH(OPMAIUU O CIydasx COBEpIICHHS KOPPYIIIHOHHBIX
IpaBOHApPYyIIEHUH APYTUMH pabOTHUKAMU, KOHTPAreHTaMH, HHBIMU JIMIIAMH.

ITI. UndopmupoBaHue paGoTHHKAMH PaGoToAaTe)Is 0 CAy49asaX CKJIOHEHHS HX
K COBEPIIEHUI0 KOPPYNLIHOHHBIX PABOHAPYLIEH Uit

3.1. PaboTHuKE 00s3aHBEI WH(GOPMHUPOBATH JUPEKTOPA YUPEKAEHHS 000 BCEX
Choy4yasx oOpallgHHs K. HHM JIHI B LE/SIX CKJIOHEHWS WX K COBEPLICHHIO
KOPPYIIHOHHBIX IIPaBOHAPYICHEH.

3.2. B cnyuyae mocTyrmuieHus K pabOOTHHKY OOpaIleHHs B IEISX CKIOHEHHS K
COBEPINEHUIO KOPPYIIMOHHBIX IPaBOHAPYIICHUN YKa3aHHBIA paGOTHHK O0s3aH
HE3aMe/IINTEILHO YCTHO YBEIOMUTH AUPEKTOpa YUpeKACHUs. B TeueHue OIHOIO
pabodero IHs pabOTHUK 00s3aH HAIIPABHUTH AUPEKTOPY YUPEXKAECHNS YBeJOMICHUE
o (akTe oOpamieHWs B LENSIX CKJIOHEHWs pabOTHUKA K COBEPLIEHHIO
KOPPYIIMOHHEIX IPaBOHAPYIIEHUH (ajnee — yBeLoMIICHHE O (haKkTe O0pallieHus) B



MHACBMEHHON (opMme cornmacHo mputoxkerno Ne 1 k mactosmemy IlomoreHuro
(ZOIYCTHMO HAIpaBIIEHWE TAKOTO YBEIOMIIEHHS 110 oyTe).

IIpr HEBO3MOXHOCTH HAIPaBHTH yBeNOMJIEHHE O (hakTe obpartnenus B
YKa3aHHBIH CPOK (B Cllydae BPEMEHHOM HeTpYHOCIIOCOGHOCTH, KOMAHIUPOBKY,
OTIyCKa U T.J.) pabOTHUK HATPABISET JUPEKTOPY YUPEKISHHS YBELOMJICHHE B
TEUEHHE OJTHOTO pabouero JHs cO AHS IPEKpAaIleH s YKa3aHHbIX 06CTOATEIbCTB.
3.3. B ysemomnennn o dakre oGpalleHHs JOKHEI COINEPIKATHCS CIIEYIOIIIHE
CBEICHUS:

- GaMunud, MMI, OTYECTBO, NOMKHOCT, MECTO JKUTENbCTBA M KOHTAKTHBIH
Tene()OH paGOTHHKA, HAIIPABUBIIETO YBEIOMIICHUE,
- OOCTOSITeNBCTBA, TIPH KOTOPHIX [IPOH30ILIO OOpAIIEHHe B LENSIX CKIOHEHHS K
COBCPIICHUIO KOPPYNIMOHHBIX I[IPABOHAPYIIEHUH (aTa W MecTO OOpaIleHHs, K
COBCPIICHUIO ~ KaKOTro JelcTBusA  (Oe3feHCTBUS) MPOUCXOOMT  CKIIOHEHHE,
[PCIIOKEHHas BBIFONA, IPEAINoaraeMble MOCAENCTBUSL, HUHBIE OOCTOSTENbCTBA
obparenus);
- U3BECTHbIE CBEICHUA O JIHLE (QUNIECKOM U IOPUIUYECKOM ), BEICTYIIHBIIEM C
oOpalleHHeM B  [eldX CKIOHEHHS K COBEPLIEHUIO  KOPPYIIL[HOHHBIX
IIPaBOHAPYIIICHUIH;
- IIOJIIUACH PAaOOTHHKA;
- 1aTa COCTaBJICHUsI YBeIOMIICHHA O (hakTe 0OpalleHusl.
3.4. JlupexTop yupexKIeHHs] pacCMAaTPHBAET YBEIOMIIEHHE O (baxte obparueHus u
IIEPENIAeT eT0 COTPYAHMUKY, OTBETCTBEHHOMY B YUPEXICHHHU 3a IPOTHBONCHCTBHE
KOPpYIIHY, A7 PETHCTPAlUX B JCHb IOIy49eHHS YBEAOMJICHHS B KypHAie
PETUCTpallii U y4eTa YBEHOMIEHHMN O (hakTax OOpalleHHs B IIeNSTX CKIOHEHHUS
PabOTHHIKOB K COBEPIICHHIO KOPPYNIIHOHHEIX IPaBOHAPYIIEHHH 60 O CTaBIIei
M3BECTHOH PabOTHHKY MHGOPMANMK O 4 CIIydasx COBEPIICHHS KOPDPYIIHOHHBIX
NpaBOHAPYIIEHUH JPYIUMH paOOTHUKAMHU, KOHTPAreHTAMH, MHBIMEA JIHIAMH
(mamee — xypHam) o GOpME COTTACHO MPHIOKEHHIO Ne 2 K HACTOSIIEMY
ITomoxenwro.

Kypuan pomkeH OHTh NPOLINT W IIPOHYMEPOBAH, & TaKKe 3aBepeH
OTTHCKOM II€YaTH.

OO6s13aHHOCTE 110 BeIEHMIO KypHANA B YUPeXKAEHWH BO3MATACTCS Ha
COTPY/IHUKa, OTBETCTBEHHOI'O B YUPEXKIEHHH 32 IPOTUBOIEHCTBHE KOPPYIIIIHIL.



AHOHHMHbBIE YBEIOMICHHS O (akTe obpareHus TEePENIAtOTCA  COTPYAHUKY,
OTBETCTBEHHOMY B YUPEXICHHUY 38 POTUBOACHCTBUE KOPPYIIIIHH, [Is CBEICHELS.
AHOHUMHBIE yBeJOMICHHS O axte OOpalleHHs pETHCTPUPYIOTCS B
XKYPHAIE, HO K PaCCMOTPEHHUIO HE MPHHAMAIOTCSL.

IV. Undopmuposanue paGoruakamu paboToaaTens o craBuiell H3BeCTHOMH
PaboTHHKY uHbOpManHu 0 caydasix COBEPIIEHHSI KOPPYNIIHOHHBIX
NpaBOHAPYIIEHUH APYrUMH PaGOTHHKAMH, KOHTPAreHTAMH, HHbIMH JHIaMH

4.1. PaGoTHHK, KOTOPOMY CTalO W3BECTHO O Cllydasx  COBEpPIICHHS
KOPPYIIHOHHBIX IPAaBOHAPYIIEHAH IPYIHMH paGOTHHKAMY, KOHTPareHTaMu,
MHBIMH JINIAMH, OO0s3aH HEe3aMEUIHTENBHO YCTHO HHOOPMUPOBATE 00 3TOM
AUPEKTOpa yupexieHus. B TeueHune ommoro paGouero mms paboTHHK 00s3aH
HAlpaBUTh AUPEKTOPY YYPEKACHHS YBEAOMIEGHHE O CTABINCH W3BECTHOM emMy
MH(OPMALIUK O CIydasx COBEPIICHHUST KOPPYNIHOHHBIX HAPYIICHAN IpYTHME
PabOTHHKAMHM, KOHTPAareHTAMM, HHBIMK TMNaME  (Jalee — yBeJOMIIEHHE O
COBCPIICHUY IPABOHAPYIICHHUS MHBIMHU JIMIAMHU) B [IMCEMEHHOMN dopme cormacHo
npunoxenuto Ne 1 k Hacrositemy ITososxkennro (ZOIMyCTHMO HampaBlIeHWe TaKOTro
YBEIOMIICHHS II0 IIOYTE).

IIpy HEBO3MOXKHOCTH HampaBHTE YBCIIOMIIEHHE O COBEPINEHHH IIPABOHAPYIICHIS
HHBIMH JTUI[AMA B YKa3aHHBIA CPOK (B Cilydae BpeMEHHOM HETPYAOCIOCOOHOCTH,
KOMaHIUPOBKH, OTIYCKa H T.J.) paGOTHHK HAMPABISIET MUAPEKTOPY YUPEIKIECHUS
YBCIIOMIICHUC B T€YEHHE ONHOIO pabodero AHS CO IHSA MIPEKPAIEHUS YKA3aHHBIX
06CTOSITENBCTB.

4.2. B yBenoMIIeHUH O coBepILIEHHH [IPABOHAPYIIICHHUS UHBIMH JIMIAMH [OJKHEI
COZECPIKATECS CIIEIYIOIIHE CBEICHMUS:

- (amumms, WMs, OTYecTBO, AOJKHOCTB, MECTO JKHUTEIBCTBA W KOHTAKTHBIH
TeleOH PabOTHIKA, HAIPABUBIIIETO YBEIOMIICHHE;

- OOCTOATENECTBA, MpH KOTODBIX CTANO H3BECTHO O CITydasiXx COBEPIICHUS
KOPpYTIIMOHHBIX TIPABOHAPYLIEHUH JAPYTHMH DPaGOTHHKAMH, KOHTpareHTaMu,
MHBIMHU JIAIAMH (Z1aTa, MECTO, BpEMSI, IPYTHe CBEIICHUS),

- U3BECTHBIC CBELCHHUS O JUIe (PU3HIECKOM WM FOPUIIIECKOM), CKJIOHSIFOIIIEM K
KOPPYIIIHOHHBIM IPaBOHAPYIIEHHISIM;

- CII0CO0 ¥ 00CTOSTENBCTBA CKIIOHEHHS K KOPPYNIHOHHOMY IIpaBOHAPYIIIEHHIO, a



TaKkKe HHQOpMamus o6 OTKaze (cornacum) NpUHATE NIpeIOKeHHe aamna o
COBCPIICHUN KOPPYIIIHOHHOTO IPABOHAPYIIEHEIS - [TO/THACE paboTHHKA;

- JlaTa COCTABIIEHUSA YBEJOMJICHHS O COBEpIICHHH [PaBOHAPYIICHUS HHBIME
JUIIaMH.

4.3. Jlupextop yupexmenus PaccMaTpHBAaCT yBCIOMIEHHE O COBEpPIICHUN
TIpaBOHAPYINEHNS HHBIMY JIMI[AMH U TIepeNaeT ero COTPYZIHUKY, OTBETCTBEHHOMY B
YAPEKACHUN 32 NPOTHBOXEHCTBHE KOPPYILHH, A PETUCTPAallUdl B JieHb
IOJTYYEHHS YBEIOMIICHHS B XKypHAIe.

Konus saperucrpuposannoro B coorserctsmy c HactosammM [lomoxkeHnem
YBEAOMIICHHS O COBEPIICHUY PABOHAPYIIEHUS HHBIMH JTHITAMH BBIJJAETCS HA PYKH
Iy, HallpaBUBIIEMY TaKO€ YBEIOMIICHHE, JH60 HaIpaBIsgeTCs II0 IOYTe
[IICEMOM C YBEJIOMJIEHHEM O BPYUCHHH.

AHOHHMMHEIE yBeTOMIICHHS O COBEPILECHUH IIPABOHAPYIICHHS UHBIMHE JIALIAMU
TICPERAIOTCS COTPYNHUKY, OTBETCTBEHHOMY B YUPEXKISHHU 34 IPOTUBOAENUCTBHE
KOPPYIILUY [Tl CBELCHUSL.

AHOHHMHEIE YBEJOMIIEHHS 0 daxTe o6pamenus PETUCTPHUPYIOTCS B JKypHAIIE,
HO K PACCMOTPEHUIO HE MPHHUMAIOTC.

V. IlpoBepka cBenenuii, COAEPKALINXCS B YBeAOMJIEHHH 0 (hakTe 0GpameHns
Ju00 B yBeIOM/IeHHH 0 COBEPIICHHH NPABOHAPYLIEHHSI HHBIMH JIHIAMH

5.1. Jlupextop yupexxmenwss B Tedenme 2 pabounx mHel co mHs perucTpanuu
TaKoro yBeIOMJIEHHS B JKypHalle IPHHAUMAET PeIleHue 00 OPraHU3al|K IIPOBEPKH
CBENEHHUH, CONEpXAIUXCS B YBENOMICHHH O dakre obpamenus m6o o
COBEPIICHUN IIPAaBOHAPYIIEHUS MHBIMU JIUI[AMH, CO3IaeT KOMUCCHEO 110 IPOBEpKe
CBEHCHMH, CONEPXKAIIUXCI B YBELOMICHHH O (akTte obpamernus au60 o
COBCPIICHHY [IPABOHAPYIIEHNS HHBIMU JTHTIAMY (Lajiee - KOMUCCHSI) B yTBEPIKIAET
ee cocraB. Komuccus B tedenue 5 paGoumx mueit co NHS €€ CO3[aHus IPOBepseT
YKa3aHHEIE CBEICHMUS.

5.2. PesympTaThl MpOBEpKH KOMHCCHS IPENCTABIIACT AUPEKTOPY YUPEXKICHHUS B
(hopMe IHCBMEHHOTO 3aKTFOYeHHS B ABYXIHEBHBIM CPOK CO JHS OKOHYAHUS
IIPOBEPKH.

5.3. B 3aKI0UeHHH YKA3bIBAIOTCS:

- PE3YILTATEI IPOBEPKYU CBENCHUH, CONEPKAIIIXCS B YBELOMIIEHHUHY;



- HOATBEPKAACTCS HIIM OIpOBepraercs (GakT OOpAINeHUS B IENSX CKIOHEHHS
paboTHHKA K COBEPIICHHUIO KOPPYNIMOHHOTO IPaBOHAPYIIIEHHS WK HH(GOpMauy
O COBEPUICHMM KOPPYNIHOHHBIX MpPaBOHAPYIUEHUN IPYTHME paboTHHKaMH,
KOHTpareHTamMu, UHBIMHU JTUIAMHU;

- PCIJIAraloTCs MEpONpPHATHS, NPOBENEHHE KOTOPBIX HEOOXOIHMO TU1st
YCTPaHCHHA BBLIBICHHBIX NIPHYWH W YCIOBUH, CHOCOOCTBYIOLIUX o0paleHmo B
[eJSIX CKIIOHGHUS pabOTHHKA K COBEPIISHUIO KOPPYNIIHOHHOTO IIPaBOHAPYIIIEHHS
HJIA COBEPIICHUIO KOPPYNIHOHHBIX MPAaBOHAPYIIEHUN IpyrAME paboTHHKaMu,
KOHTpareHTaMu, MHBIMH JINIIAMHU,

5.4. B cimyuae moaTBepKIeHMS HATHUMS (axTa obpallleHns B LESIX CKIOHSHUS
PabOTHHUKA YUpexTeHus K COBEPIICHUIO KOPPYIIUOHHEIX IIPABOHAPYIIEHHH WK O
COBCPIICHUY IPABOHAPYIICHHS WHBIMH JIHLAMH OCYIIECTBISETCS IIOATOTOBKA
MaTepHajoB, CBA3AHHBIX ¢ (DAKTOM OOpAaIeHNs, IS UX HaIIPpaBIeHHUS AUPEKTOPOM
YAPEKICHUS B TPEXMHEBHBIH CPOK B MPaBOOXPaHUTENbHEIE OpraHel B
COOTBETCTBHH C UX KOMIIETEHIIHEH,

5.5. Kondunenuansaocts TIOMyICHHBIX CBENICHUH 00ECIIeYNBACTCS IUPEKTOPOM
YIPEXKACHHUA U COTPYAHUKOM, OTBETCTBEHHBIM B 'YUPEXIEHUH 33
IIPOTUBOJICHCTBHE KOPPYIIIIUH.



ITpmnoxenme Nel

(©.1.0., 10IDKHOCTH YIOJIHOMOYEHHOTO JIHIIA)
Ot

(®.1.0., nommKHOCTh PaObOTHHKA,

MECTO JKUTENbCTBA, TeIS(OH)

YBEJIOMJIEHUE
0 (axte oOparneHns B ESIX CKIOHSHNS Pa0OTHIKA K COBEPIIEHUIO

KOPPYILMOHHBIX NPABOHAPYIICHUIA
Coobmato, uto:

1.

(OHPIC&HHG oOcTosT CJIBCTB, IIPH KOTOPBIX CTAJIO U3BCCTHO O ClIy4adx

obpameHns K pabOTHUKY B CBA3H C MCIIOTHEHUEM UM JOJDKHOCTHBIX 00S3aHHOCTEH

KaKux-1moo JIUIT B TICJAX CKIIOHCHUA €TI0 K COBEPIICHHIO KOPPYIIITHOHHBIX

NIPaBOHAPYNICHUEA 1aTa, MECTO, BPEMS, IPYTHE YCIIOBHSA)

(mopobHBIe CBECHUS 0 KOPPYIIIMOHHBIX MIPABOHAPYIICHISIX, KOTOPbIC

JoJpKeH ObLT OBI COBEPIINTH PAOOTHHK IT0 TPOchOe 0OpaTUBIIIXCS JIHIY)




(BCE M3BECTHEIE CBEICHIS O (PM3UIECKOM (FOPUANIECKOM) JTHIIE,

CKJIOHSIFOINEM K KOPPYIILIHAOHHOMY IIPAaBOHAPYIIECHHIO)

(crtoco6 1 06CTOATENHCTBA CKIIOHEHHS K KOPPYIIIIOHHOMY IIPaBOHAPYIIEHHIO

(ImofIKyTL, yrpo3a, 00MaH | T.J1.), a Takke uHdopmMaius 00 oTkase (cormacum)

IIPHHATH OPETOKEHHE JTUTA O COBEPLICHHH KOPPYIIIAOHHOTO NPAaBOHAPYIIICHH)

(nara, IOIKChH, HHULAIBI U (haMHIIs)



